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· The form is for Data Subjects to practice their rights directly on the MOFA portal.
	Data Subject Rights Request Form

	Full Name:

	

	National ID / Resident ID: 

	

	Contact Number:

	

	Email:

	

	Address:

	

	Data Subject Whose Information Is Being Requested

	Are you requesting access to your own personal information
 ⃣     Yes
 ⃣     NO
If yes, upload a proof of ID / Resident ID

	..........................................................................................................................................

	Are you requesting access to information about someone on their behalf?
 ⃣     Yes
 ⃣     No
If yes, fill in the information below:

	Full Name:

	..........................................................................................................................................

	National ID / Resident ID:

	..........................................................................................................................................

	Contact Number:

	..........................................................................................................................................

	Email:

	..........................................................................................................................................

	Address:

	...................................................................................................................

	Relationship with Data Subject:

	e.g. Mother, Father, Guardian, Legal Representative, Third-Party or Agents (Please Specify)

	Proof of Entitlement:

	e.g. Power of Attorney or Guardianship, Letter of Authority, Evidence of Parental Responsibility

	Type of Request

	Please select the type of request you wish to raise:

	 ⃣     Right to be Informed

	 ⃣     Right to Request Access or Copy

	 ⃣     Right to Correction

	 ⃣     Right to Request Destruction

	 ⃣     Right to Withdraw Consent

	

	1. Right to be Informed
You have the right to know how the Council collects your personal data, the legal basis for collection and processing, and details on processing, storage, destruction, purposes, retention periods, and disclosures.
Please provide details below of any specific items of personal data that you would like to be informed about

	.........................................................................................................................................

	For more information about how your information is processed by us, please refer to our
Privacy Notice to understand the types of personal data we are collecting or processing.

	2. Right to Request Access or Copy
Data Subject has the right to have access to his/her personal data available to MOFA, which includes accessing it, and obtaining a copy thereof in a format that is clear, readable and identical to the content of the records and free of charge.

	Please provide details below of any specific personal information that you want to access or a copy to:
………………………………………………………………………………………………………………………....

	If Data Subject wishes to receive a copy of the information, please specify the format you would like to receive the information from us.
How do you want to get your Personal Data?
 ⃣     Electronic Format Via Email
 ⃣     Collect the hard copy of information in person from MOFA’s premises

	

	3. Right to Correction
Data Subject has the right to request correction, completion or updating of his/her personal data available to MOFA.
Please provide details of the data that you wish to be corrected or updated below, together with an explanation as to why the data has to be rectified:

	..........................................................................................................................................

	4. Right to Request Destruction
Data subjects have the right to request destruction of his/her personal data available to MOFA, which is no longer needed for the purpose it was originally collected, without prejudice to the applicable law and regulations in Saudi Arabia.
Please provide the reason for the destruction request:

	..........................................................................................................................................

	Please provide full details of the data that you believe should be destroyed and with who was your data shared:

	..........................................................................................................................................

	

	5. Right to Withdraw Consent
Data subjects have the right to withdraw his/her consent where personal data may not be processed, or the purpose of processing is changed without the consent of data subject.
Please provide the justification for withdrawing your consent:

	..........................................................................................................................................



· Kindly submit a completed copy of the form to the Data Protection Officer at the Ministry of Foreign Affairs via the following email: DPO@Mofa.gov.sa 
· The response to the Data Subject’s request is subject to review by the Ministry of Foreign Affairs to ensure compliance with the laws and regulations in force in the Kingdom of Saudi Arabia.
· If you have any questions or inquiries, please contact us via the following email: DMO@Mofa.gov.sa  
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